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anee/Trtimtor/ Inspeator analyses eand
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) ?miplom Jahpordan iavolving imprevements and
ferwardy them to the inginesring Alde vhe luor;
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18, Page 11, paragraph 23.%. (3), {f)e
CHANGE TO RRAD:G | '
m-mmm

' Welnyemone Superinteatent (1 eopr )
mm maw mnm Ln sl Verk
‘Baceptichiss TR

19, Appendix A - Glossary of Natchensnce Terms
CHAWGE DEFINI?ION OF IMPROVEMENT TO KEAD:
Improvemangs en alteration or nev construsiion.
CHANGE Dﬁ)‘ﬂl!ﬂ(ﬁ OF BTANDING JOB m ¢ EEALL
' fay the ac00N-
gtapding Job Opdays authorisation
plishzent of routine resurrisg work or the furnish-
~iag of syrvices for & ORe-yeur periet, (Ll.e., gress
cadiing, trash cad refuse ogll«ttnz etc, )
20, Tege i8.

A

Hew paregraph 25,5, (#)a.

(k) emz Oost Swmmary « m« Yerks Branch,
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Appandix B, Expirowtion of Tivcaen ¢f ¥ork, Paragrups Jehe

I¥GERT
() An fromy of first porugraph

I ¥yl

(2) Preveative railntenancs work required for Llanspeetions,
lubrioation, and miner sdjustments on Aynamic equip-
nent whieh de not have s regulsarly ssaignsd operator.
Bramples are inspection and calibration of thermcetota

and aatomatie Swperatore controle of hseiing cyulpment,

labricelion of Leavings, changing orenkecans vil Iz
ennpressars, and paaking glande on swnp pumpe,

Appendix V1, Explanation of Clusses of Work, parmgreph 3,
DELETE: ‘
Faregrasph h. Preventive lmmtanuﬂoo (Code 17) ate.

Appendly E, Frocedure for Froasmeing Emergenty or Sarvics
Jo¥ Orfeurs, :

DELREE
St¢ep 7 exd she préyaratior and routing of the Adwvwnas Sopy

of they Imergengy o Herviqe York Awthorimation, Yorm 23157
%o the Bhep Sterss Suparvisor.

CHAMGR
The ambsyre of Steps 8 through 28 to yread 7 through 27,
CHANGE:

Step 25 to reads Posts wonthly hﬁb&r. material, and over-
head cests from Jaxmary Shests $o ¥ork Oenter Ledger,

Appendixz ¥, Erecelure for Proenalic Spasific Job Orders
DRIETE:

- Prom Step 113 Aepizns 2 Job erder nusbey snd snters in
J. O. Lag. ‘

A0

To begloning of Step 16; Assigna & Job order nunver end
enters in J. O, Loﬁe

P
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Stey o $o rendt  Heviews for Justifioavion, confoyringe
with oullere and Stntlox perplopment Planc  AJPRevany O
if Atenoveroved relburnn 7 sriginater with covzsate.

gher 11 to veadl ATproves spesifie Job Cpders up ¥0 -
not exsetding $500.

ster 3% to pesdt sests ronlhly lavor, matarind, anl over-
head costs tzom summapy shoets Lo Work Centeyr Leiiale.

ks adinlsig]
« it

aiade &

Shep e

CHARGE
Gken 33 se rasd 37 gtep 10 Lo resd LE
“tep 39 to read 38 8tep M fo wead B3
BOUTLs

gompleted Job order to snintenance Ingineer. VUnder hezding
walrntencnes Froinser enter Btep H0. Yor Reviaw,

noats completead Jan urler Yop Muintenanss Trginesy &0 Ple coer!
"peimatop/ Inspeator. Undar handing Placneg/ iotinctor/ ingneotes
anter Step bl. Tor anelyeis of varience betwesn estisatal nnd
setusl GORLS.

Loats somplsted job order from Plunner/Eatinetor/intpestor

Lo Worr Reseptioulet.

26, Anpendix G, Prosedurs for Procamsing Btanding Job Urlers.
CHAKQES
Stes 23 to reads Ports monthly labor, material, anl ovariwad
aosts $o the eppropricte work GCenter Ledger.
Step 31 %0 read J2,
 Gtep 32 to resd 33.
ROUPES
Completed Job order te the: Halntenanse Engineer,
Usder Maintenance Enginesy snter Step J1. Yer Raview,
Houtw completed Job order from Haintenanse Enginser %o
Work Hesceptionist.
27, Appendix I

Kol

h, insirustions for the rraparwiion of Potal Cost Symwnyy
are as Toileown:

Approved For Release 2003/08/04 : CIA-RDP61-00901A000100090002-9




b,

.00

d.

e

f.

&
he

1.

e
k.

Approved For Release 2003/08/04 : CIA-RDP61-00901A000100090002-9

R

Approved For Release 2003/08/04 : CIA-RDP61-00:901A()';00100096002'-9

Tnis monthly pepor} rsflecta total sosts and expenses,
both direot snd indirect, fpourred in the PuB during
She eslenfar month. . The report alsy inclades a come
parison of the current month aotusl averhead rate vith
the sizenonth moving sveruge sverlind rate and the -

‘yer and unler-application of ‘§otal overhasd sxpense

by eost eenters resuléing from the _‘Mﬁ_'a? the average

ffltﬂ.o

this veport will be prepared and submitted within five
working days after the close of the month, Distridution
of thia report will de the sane &e for other reporte.

An example of thim report is shown ae Bxample No., 23
in Appendix J of the Handbook, The date inolnded 1n
the exsmple i3 not nscaswarily reprosentative of &
glven work oenter or seriod bat is presented %o 11lus=-
4rats the meshanias of preparation of the report,
Detalled {nstrmotiens for the rroparation of this
raport ore gontained in the following peragraph.

*Direat lebor® coste ¥y cost eenters (Item A1) are
obtalned from the Honthly labor Summary.

"Direct Material® (Item A=2) costs bre obtained fron
the MHonthly Materiel Summayy.

*Qther dirsot costa® (Item A=3) such as payments ngainub
oommeraial contracts for maintenance work or new conste
rustion, are obtalned fyror the contract regiater or
Stetion Fimange Officer. : =

Celumn 7 costs are the sun of Gulmn 1 through 6.

Column 8 gosts are obtained Lrem thw monthly labor ond
mtqual swanaries for the Zranaportation Ssotion,

Qelima § costs and expenses for *Bage Buppert® active
1¢ies are oviaincd from the “Gesneyal Office Expense
gomery® (see Mrample He. 24)e

Golunn m;oolﬂq are the sun of Mlmn?, 8 and 9
The inﬂhﬁ"«i labor azd mﬂi;:"'mv&,ia 1nes Bal

and B2 aTe ales obtained from the monthly labor end
utw_ Al "“mﬂiﬂt :
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Iire 0 amcunie represest the A tTerenens bedworn 1{po ¥
and 1ine B-3, - fhese amounts will be carrisd forvor! to
iine B-k on the repert for the sasudng month, Yeo iwmrse
graph 13, above, for sddittonal scplonntions.

Instrustions for the propayation of Honthly Sumanry of
Genersl Offige Ixpense ave an followss

[ ¥

5.

4,

Tae parposs of this ¢Xpense summary is $0 scoumulate all
sxpenses inourred by the Adwinistrative %37 af the
Publie Veriks Breneh ant to allosate these exusnses 4o
the various cost gentera within ths Dranch on an Y b
akle bagis, '

The expensss to be assounsed for inalnde;

(1) oross mohthly selaries (1/128h of ner aanas Fute )
of ench administrative snployes, wugk ar, Steilon
Enginesr, Matatenunes Engineer, Afministrative
Assistans, Planners ang Eetirmtors, Holnvensnes
;*f;nns@rin‘hmaam, Cont Acomuantans, ¥ork Regaptioniag,
ok4.

(2) uisesllanesns susplies expense, 1.s., the ocae of
supplies sanswued by the adminletrative ofTige,

The tetal enlary sxpenses of the administrative of?ioq
vill be allecated teo three divisione of the Public vorkn
Branch, whish are;

(1) Maintenmnee Section;

(2) TPrenspertsston Zoation; and

(3) Base Buppers Aotivisles, (aotivities other $han for

the Halntensnes ér Transportasion Ssctione, sugh s
corsmercial eontraote, mew eunstrugtion, ete. ).

¥he mllesation of salary expense to these thres aresys will
be detarmined on the bagie of $he pereentage of tima sach
Peraos has, or was satimated 0 have, dovoted hia Payrolled
hours. Tas datervination &8 to the pereentage of tire
worked for ench of the three arsas will be the responait-
11187 of the Adnintatrative Assfotans,

Supplies expense will be diatributed on the bosis of the
bent inforsasion obtainable from the stores isane tiskets,
Gontraet eoets, for the rarposes of theane instraotions,
will bs limited to paymente wade 0 eormercisl Tirme during
the moath feop services, sush aa, new eonstrustion, rehal-
1litatioa, repalyr, ets. Paymante to commeralal coantyractora

ollw
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